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Guidelines for the Redressal of Internal Assessment Grievances 

Internal assessment of students learning performance is done through class tests, home assignments, student’s 

seminars, online /offline quizzes, project assignments, power point presentations. When a student is not satisfied 

with the marks assigned for any of the above modes of internal assessment or any other grievance related to the 

internal assessment, he/she should follow the following steps: 

 

1 The student should submit the written application regarding the grievance to the concerning subject teacher. 
 

2 The subject teacher, after verification of the documents will resolve the grievance of the student within two 

days.  

3 If the student is not satisfied with decision of subject teacher, he/she may approach head of the department.  

4 The head of the department, after verification of the documents will resolve the grievance of the student 

within three days.  

5 If the student is not satisfied with the decision of head of the department, he/she may approach the Principal. 
 

6 The Principal, after due verification of entire records of internal assessment submitted by the student to the 

department, will resolve the grievance within a week. 

 

 

 

 

 

 

 

 

Grievance Redressal Mechanism 
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MECHANISM OF INTERNAL ASSESSMENT 

 

Following Hierarchy is used to address any grievance related to internal examination at college level for annual and 
semester pattern. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Principal 

Head of the Department 

Subject Teacher 
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Application Form for the Redressal of Internal Examination Related Grievance 

 

1. Name of the Student : 

 

2. Father’s Name: 

 

3. Class/Semester: 
 

 

4.  Subject               : 

 

5. Roll Number  : 

 

6. Enrolment No : 

 

7.   Grievance   : Please tick the column related to the grievance 

 

a. Revaluation ---------------- 

 

                                    b.      Retest            -------------- 

 

                                    c.      Any other     ------------------ 

       

Date Signature of Student 

 

 

Signature of Teacher Signature of HOD 
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